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Whitlingham Adventure   
Medication Policy 

 

1. INTRODUCTION  
 

1.1 Policy  
This policy of Whitlingham Adventure sets out the controls in place to ensure staff and visitors to the centre are appropriately supported with 
storage and administering of medication.  

1.2 Overseeing bodies 
It encompasses the requirements of Norfolk County Council (NCC), statutory Adventure Activity Licensing Authority (AALA) and voluntary 
outdoor industry quality assurance schemes. 

1.3 Policy limits 
Policy is restricted to:  

 Prescribed medications and/or non-prescription medication with written parental consent (e.g. Paracetamol/Ibuprofen, eye/ear drops, 
etc) provided with original manufacturer instructions (including safety and dosage information for age group) 

 Supporting self-administering by individual with exception of life-threatening emergency situations (e.g. anaphylaxis/allergic reaction 
requiring adrenaline auto-injector (e.g. EpiPen)) 

 
2. Medication safety 
 

2.1 Lead role  

The Head of Centre (HoC) is responsible for decisions on medication policy. Outdoor Learning Leaders and Daily Duty Manager familiar with 
this policy can make appropriate daily decisions regarding medication in the Head of Centre’s absence. 

2.2 Consent and information 

Medication must be provided with appropriate supporting paperwork (for example: parental consent (can be digital), any relevant healthcare 
plan, any emergency plan procedures, any relevant prescription and manufacturer original safety information) 
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2.3 Medication quantity and storage  

Medication should be provided: in appropriate container or packaging, in sufficient quantity appropriate only for length of visit (typically just 
medication for that day, thereby reducing risk of damage or loss), in date and with any required apparatus/tools (e.g. spacer for use with 
inhaler). Any specific storage requirements must be communicated. 

Where required the centre can: 

 Take appropriate responsibility for a young person’s medication storage or transport during activity (e.g. to avoid 
damage/loss/tampering by individual or other young people) 

 Provide onsite medication storage in staff only accessed areas (including fridge cooled storage OR secured storage if required) 
 Provide dry bag storage for medication that must be taken with individual on a water-sport activity 

 

2.4 Administering  

It is expected that in non-emergency situations the individual can administer their own medication. Staff can support if required by: 

 Communicating with individual regarding need for medication/treatment, for example: timings, observation of individual including signs 
that treatment is required (e.g. signs of low/high blood sugar in diabetics)  

 Planning for suitable opportunity for treatment. 
 Safely transporting/storing medication during activity or retrieving/returning a stored medication from staff only access area. 
 Assisting with preparing the correct dosage 
 Administering medication in an emergency situation if suitably prepared to do so 
 Supporting transporting/disposing of packaging/waste appropriately (e.g. sharps/syringes) 

 

2.5 Awareness  

Parent and/or commissioning organisation is expected to provide all relevant information and paperwork in appropriate timescale. 

All relevant staff will be informed of medical needs via group paperwork and given opportunity to discuss any required care plan with the 
Duty Team Leader especially when further detail or support is needed. 

Individuals’ confidentiality will be considered where relevant. 


